UNIVERSITY OF TECHNOLOGY, JAMAICA

FACULTY OF THE ENGINEERING AND COMPUTING

SCHOOL OF COMPUTING & INFORMATION TECHNOLOGY

Co-operative Education Programme
Employers’ Final Performance Evaluation Form 

This evaluation is designed to assist in your assessment of the Co-operative Education (Co-op Ed) student’s performance while under your supervision. The evaluation is used as a tool to provide the student with valuable information in order to improve and strengthen necessary skills.  You are encouraged to discuss this evaluation with the student before he/she returns it to the School’s Co-op Ed Co-ordinator.

The student’s grade is based on your evaluation of his/her skills, personal qualities, interpersonal relations and attitude.  Please respond to the following and add your comments where appropriate.  Before evaluating the student please be mindful of the work plan prepared for the student prior to starting their work experience. The evaluation should be typewritten or completed in pen.  If a correction is deemed necessary, both individuals should initial the change.

	Student’s Name & ID #: 

	Student’s Year Group/Programme:


	Host Organization:

	Host Organization’s Address:


	Site Supervisor’s Name : 


	Supervisor’s  Telephone Contact: 



	Site Supervisor’s Position:


	Duration of attachment: __________ to ________
Total number of hours worked: 

	School’s Co-operative Education Co-ordinator: 


	Student’s Telephone Contact:
 


For Section A, please use the rubric below to rate the student’s work attitude, core skills and competencies.

Student Grading:

5. Greatly exceeds expectations of performance

4. Meeting expectations of performance

3. Nearly meets expectations of performance – some refinement needed

2. Needs improvement to meet expectations of performance

1. Unsatisfactory – level of performance is well below expectations

     N/A  
Not applicable
SECTION A
	
	
	5
	4
	3
	2
	1
	N/A

	
	GENERAL  WORK ATTITUDE
	
	
	
	
	
	

	1
	The student is punctual for work.
	
	
	
	
	
	

	2
	The student attends work regularly.
	
	
	
	
	
	

	3
	The student is appropriately attire for work.
	
	
	
	
	
	

	4
	The student demonstrates respect to all persons at all levels with whom he/she interacts
	
	
	
	
	
	

	5
	The student demonstrates willingness and flexibility his /her approach to work 
	
	
	
	
	
	

	
	SKILLS AND COMPETENCIES 
	
	
	
	
	
	

	6
	The student was knowledgeable about the various tasks given.
	
	
	
	
	
	

	7
	The student’s design for the task given was creative and comprehensive.
	
	
	
	
	
	

	8
	The student’s implementation for the assigned task followed the standards for working at the organization/unit.
	
	
	
	
	
	

	9
	The student’s test of the solution to the task that he/she has designed was adequate.
	
	
	
	
	
	

	10
	The student displayed enthusiasm for the assignment
	
	
	
	
	
	

	11
	The student was able to utilize classroom knowledge to satisfactorily complete the given assignment.
	
	
	
	
	
	

	12
	The student was approachable and showed interest in his/her work
	
	
	
	
	
	

	13
	The student demonstrated the characteristics of a team player 
	
	
	
	
	
	

	14
	The student utilized creative thinking in his/her work assignment
	
	
	
	
	
	

	15
	The student was able to change approaches to meet new situations on the work place.
	
	
	
	
	
	

	16
	The student arranges personal and professional time constraints to readily meet work requirements and deadlines
	
	
	
	
	
	

	17
	The student demonstrates,  through thought and action, the ability to bring self and others towards an identified goal
	
	
	
	
	
	

	18
	The student articulates clearly in the verbal form 
	
	
	
	
	
	

	19
	The student articulates clearly in the written form
	
	
	
	
	
	


SECTION B
Describe briefly the nature of the jobs/projects that the student was assigned.

	

	

	

	

	


What are the three (3) strongest characteristics of this student’s performance?

	1.

	2.

	3.


What areas of the student’s performance should be improved?

	1.

	2.

	3.


	

	Please comment on the student’s readiness for the work world:  

Please comment on the value of the student’s contribution to your organization

SECTION C
General comments and suggestions for improvement of the Co-operative Education programme:

SECTION D

Overall Performance Rating:
__________






(e.g. 80%)



Outstanding
(80 – 100%)


               Above Average
(65 – 79%)


     Consistently exceptional  performance                                  Usually surpasses generally acceptable   standards
Average
(50 – 64%)


               Below Average
(45 – 49%)

    Generally meets acceptable standards


       Occasionally does not meet acceptable standards

Unsatisfactory (0 – 44%)

      Seldom measures up to required standards

Please complete the appropriate areas below:

Site Supervisor’s signature:___________________________               Date:_________________

Student’s Signature:_________________________________              Date:_________________

Affix company’s stamp here 
Please place this evaluation in a sealed envelope and address to:

Co-operative Education Co-ordinator

School of Computing & Information Technology, Faculty of Engineering and Computing

University of Technology, Jamaica

237 Old Hope Road (6)
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