THE UNIVERSITY OF TECHNOLOGY, JAMAICA

FACULTY OF THE BUILT ENVIRONMENT

SCHOOL OF BUILDING AND LAND MANAGEMENT
Urban and Regional Planning Programme

SUMMER INTERNSHIP 
INTERNSHIP JOB SPECIFICATION AND JOB DESCRIPTION

Name of Intern:
………………………………………………………………………

Post:


………………………………………………………………………

Agency/Unit:

………………………………………………………………………

Description of duties (to be provided by Unit Director and/or Intern’s immediate Supervisor)

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

Technical Responsibility (to be provided by Unit Director and/or immediate Supervisor)

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

Task/project (list specific task(s) the intern will be assigned to)

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

Outcome (list desired outcome for each task)

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

EVALUATION OF URBAN AND REGIONAL PLANNING PROGAMME INTERN

You are asked to evaluate the performance of the urban and Regional Planning Programme Intern.  The intent of this evaluation is to develop students pursuing a career in urban and regional planning and to ensure that they are familiar with the world of work in the profession, and identify those areas where improvement is needed.

INTERN’S EVALUATION

Rate each of the interns by placing an X in the appropriate box using the following rating scale.

5=strongly agree; 4 = agree; 3 = undecided; 2 = disagree; 1 = strongly disagree; N/A = not applicable.

	
	
	5
	4
	3
	2
	1
	N/A

	1
	The student was knowledgeable in the project he/she was assigned.
	
	
	
	
	
	

	2
	The student understood the objectives of the job at the beginning of the placement.
	
	
	
	
	
	

	3
	The student followed the standards for working at the agency/unit.
	
	
	
	
	
	

	4
	The student organized his/her time so that his/her assignment was completed in a timely and efficient manner.
	
	
	
	
	
	

	5
	The student displayed enthusiasm for the assignment
	
	
	
	
	
	

	6
	The student was able to utilize classroom knowledge to meet the need of the assignment.
	
	
	
	
	
	

	7
	The student was knowledgeable of the agency/unit in which he/she was assigned
	
	
	
	
	
	

	8
	The student was approachable and showed interest in his/her work
	
	
	
	
	
	

	9
	The student worked well in group related activities
	
	
	
	
	
	

	10
	The student utilized creative thinking in his/her work assignment
	
	
	
	
	
	

	11
	The student was able to change approaches to meet new situations on the work place.
	
	
	
	
	
	

	12
	The student was consistently on time.
	
	
	
	
	
	


Please write UP TO THREE additional comments or observations you may have about the intern’s approach to work and his/her professional pursuit.

1. …………………………………………………………………………………………..

…………………………………………………………………………………………………..

2. …………………………………………………………………………………………..

…………………………………………………………………………………………………..

3. …………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………..



…………………………………..

Name of immediate supervisor



Name of Coordinator
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