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~ and collaborate all in one place with your fay

HOW TO ENABLE MICROSOFT 365 EMAIL

Access the M365 portal https://office.com

=. Microsoft | Office Products ~  Resources ~ Templates  Support My account All Microsoft ~ -KR\‘
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Welcome to your
Office

The all-new Microsoft Office lets you create, sl

\apps .

Sign up for the free version of Office >

Enter your UTech username,; if it is not already there, enter your password.
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john.doe@utech.edu,jm

Enter password

Password

Forgot my password

Sign in with another account


https://office.com/

3. On the left side of the portal, select the Outlook Icon
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Go to your Qutlook

PowerPoint

4. After a few seconds, your email should begin to auto-populate the inbox.
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Your browser supports setting Outlook on the Web as the default email ... Try it now
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> Favorites
L Welcome to Outlook! Let's get you setup
~ Folders . Make this space your own with custom themes, layouts and preferences

£ Inbox
Focused  Other = Filter

7 Drafts
B Sent ltems
TJ Deleted ltems

£3 Junk Email
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&= Archive
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Please note that your email interface might look different depending on your computer's
operating system (OS). Because this software is cloud base you can access it from a device
running any OS

a. If you don't see you do not see the above-described action happening, please call
the NOSS department.



